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Di~u 1. Nhfrng quy djnh chung

1. Quy che him viec nay str dung cho viec t6 chirc hop Dai hoi dong c6 dong
(UHUCU) thuong nien 2019 cua Cong ty C6 phan Sonadezi An Binh;

2. Quy che nay quy dinh cu th~ quyen va nghia vu cua cac ben tham du hop, dieu
kien va th~ thirc tien hanh hop, each thirc bieu quyet;

3. C6 dong va cac ben tham du co trach nhiern thuc hien theo dung quy che nay.

Di~u 2. Chii toa - Quy~n va nghia V\I ciia Chii toa

1. Chu toa cuoc hop la Chu tich HQi dong quan trio
2. Chu toa co cac quyen va nghia vu:

- Thirc hien cac bien phap cfrn thiet va hop 11'd~ dieu khien cuoc hop mot each co
trat tir, dung theo chuang trinh dff duoc thong qua va phan anh duoc mong muon cua da
s6 nguoi du hop;

- Huang d~n cac c6 dong thao luan;

- Trinh du thao, ket luan nhirng van d~ can thiet d~ UHUCU bieu quyet;

- Tra loi nhirng vfrn d~ do c6 dong yeu cau;

- Chu toa la nguoi co quyen quyet dinh v~ trinh tu, thu tuc va cac SlJ kien phat sinh
ngoai chuang trinh cua cuoc hop UHUCU.

Di~u 3. Dang ky d,! hop va ki~m tra di~u ki~n ti~n hanh hop

1. Ban t6 chirc phai tien hanh cac thu tuc d~ cac c6 dong/dai dien c6 dong dang ky
du hop, nhan tai lieu hop va phai thirc hien viec dang ky cho den khi cac c6 dong/dai dien
c6 dong co quyen du hop co mat dang ky het.

2. Ban t6 chirc phai tong hop va bao cao tnroc UHUCU v~ k~t qua kiem tra di~u
kien tien hanh hop.

Di~u 4. ThO' ky - Quy~n va nghia V\I cua ThO' ky

l. Thu ky do chu toa gioi thieu, chiu trach nhiem truce Chu toa va UHUCU v~
nhiem vu cua minh.

2. Nhiem vu cua thu ky:

- Ghi chep dfry du trung thuc cac nQi dung cua cuoc hop;

- He) tro Chu toa cong b6 Bien ban va du thao Nghi quyet cua UHUCU.



Di~u 5. Ban Ki~m phi~u - Quyen va nghia vu cua Ban Ki~m phieu:

1. Ban Ki~m phieu do Chu toa d€ cir va duoc DHDCD thong qua.

2. Ban Ki~m phieu co nhiern vu:

- Ki~m tra, giam sat viec bi~u quyet cua cac c6 dong! dai dien c6 dong;

- T6 chirc kiem phieu bi~u quyet; phieu bc1ucir;

- Lap bien ban kiem phieu va cong bf>tnroc DHDCD;

- Giao lai phieu bi~u quyet va Bien ban kiern phieu cho Chu toa.

Di~u 6. Quy~n va nghia V\l cua cac c6 dong tham d\l' hop DHDCD

1. C6 dong hoac nguoi dai dien cua c6 dong co sa hiru c6 phan co quyen bieu
quyet cua Cong ty then danh sach chot d~n ngay 09/4/2019 co quyen tham du hop
DHDCD thuong nien 2019.

2. M6i c6 dong, dai dien c6 dong (sau day goi chung la c6 dong) khi dang ky tham
du hQP phai co gi<1yto' tuy than nhir CMNDI CCCD hoac H<)chieu.

3. M6i c6 dong tham dir hQP duoc nhan tai lieu hop gom cac bao cao, to' trinh va
the bieu quyet, phieu bi~u quyet, phieu bau, gi<1ytrang va viet. Tren the bieu quyet, phieu
bieu quyet, phieu bau co ghi HQ ten c6 dong, ma sf> c6 dong, sf> c6 phan sa htru va dai
dien sa hfru. C6 dong phai thong bao ngay cho Ban t6 chirc d~ chinh sua cac sai sot lien
quan d~n thong tin cua c6 dong khi dang ky.

4. Trong thai gian hQP, cac c6 dong phai tuan thu then SlJ huang dftn cua Chu toa,
irng xu van minh, lich SlJ, khong gay m<1ttr~t W. Khi co nhu cau ca nhan cc1n ra ngoai
phong hQP, c6 dong phai gill tr~t W d~ tranh lam phien cac c6 dong khac cling nhir lam
gian doan tien trinh hQP va cong viec cua Chu tea.

5. Cac c6 dong phai gitr bi mat, thirc hien dung ch~ d<) sir dung va bao quan tai
lieu.

6. C6 dong khi co y kien thao luan hoac can tranh luan thi gio tay, chi khi duoc
Chu toa moi, c6 dong se b~t dc1uphat bi~u. Noi dung phat bieu cc1nngan gon, sue tich, r5
rang, khong trung lap. C6 dong co th~ ghi cac y kien van giay va chuyen cho Ban Tlnr ky,
Chu toa. .

7. C6 dong d~n sau khi cuoc hop da khai mac vftn duoc dang ky va co quyen tham
gia bieu quyet ngay sau khi dang ky. Trong tnrong hop nay, hieu lire cua nhirng noi dung
da duoc bieu quyet truce do khong thay d6i.

8. C6 dong tham du hQP phai chap hanh nghiem chinh quy ch~ nay. N~u vi pham
thi tuy then mire d<) cu the Chu toa se xem xet va co hinh thirc xu ly then diem b, khoan
7, Di€u 142, Lu~t Doanh nghiep va Di€u l~ Cong ty.

Di~u 7. Ti~n hanh hop

1. Cuoc hQP DHDCD duoc.tien hanh khi co sf>c6 dong du hop dai dien cho it nh<1t
51 % tong sf>c6 phc1n co quyen bieu quyet cua Cong ty.

2. Truong hop cuoc hop lc1nthir nhat khong du di€u kien tien hanh then quy dinh
tai khoan 1 Di€u nay thi viec trieu t~p cuoc hop lc1nthir hai thirc hien then Di€u 19 Di€u
l~ Cong ty va Di€u 141 Luat Doanh nghiep.
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Di~u 8. Cach thirc bAu thanh vien HQi dAng quan tr]

a. Danh sach irng vien d€ bfiu Hoi d6ng quan tri phai duoc Dai h(>id6ng c6 dong
thong qua truce khi tien hanh bfiu cir;

b. Vi~c bfiu thanh vien Hoi d6ng quan tri phai thirc hien then phirong thirc bfiu d6n
phieu. Ngiroi tnmg cu thanh vien HQi d6ng Quan tri duoc xac dinh then s6 phieu bfiu
tinh tir cao xuong thap, Truong hQ'Pco tir 02 irng cu vien tro len dat cung s6 phieu bfiu
nhir nhau, thi se tien hanh b~u lai trong s6 cac ling cu vien co s6 phieu b~u ngang nhau.

Di~u 9. Phi~u biu crr
1. Phieu bfiu cir:

a. Phi€u bfiu cu do Cong ty CP Sonadezi An Binh phat hanh, duoc in thong nhat, co
d~u treo cua Cong ty, co ten c6 dong va t6ng s6 c6 phan sa htru/dtroc uy quyen dai dien,
tong s6 phieu bieu quyet;

b. C6 dong hoac dai dien c6 dong khi diroc phat phieu bfiu ctr phai ki€m tra lai cac
thong tin ghi tren phieu b~u cir, neu co sai sot, c6 dong phai thong bao ngay cho Ban
kiem phieu d€ d6i phieu bfiu khac.

2. Phi€u bfiu cu hQ'Pl~:

La phieu bfiu cu in s~n do Ban T6 clnrc phat ra, khong t~y xoa, cao sua, vi€t them
nQi dung khac ngoai quy dinh; phai co chir ky, ghi r5 ho ten cua c6 dong tham dir.

3. Phieu bfiu cu khong hQ'Pl~:

a. Phieu khong then mfiu in s~n do Ban T6 chirc phat hanh, phieu khong co d~u cua
Cong ty hoac dfft~y xoa, cao sua, viet them noi dung khaq ngoai quy dinh;

b. Ghi them nhtrng nguoi ngoai danh sach van phieu b~u cir; ghi n(>idung len phieu
bau cir bang viet chi; gach ten cac irng cu vien;

c. Phieu bfiu cir co t6ng s6 phieu bfiu cho cac img cir vien Ian hon tong s6 phieu bfiu
cua c6 dong;

d. Phieu khong co chtr ky cua c6 dong! dai dien c6 dong tham dir.

Di~u 10. Th~ l~ bi~u quy~t

1. C6 dong bieu quyet cac v~n d€ tai cuoc hQP bang hinh thirc gio The bieu quyet
va dien van Phi~u bieu quyet,

2. Cac c6 dong co quyen tham du hop d€u co quyen bieu quyet cac v~n d€ thuoc
tham quyen cua DHDCD, quyen bieu quyet nrong img voi s6 c6 phan sa htru va s6 c6
phan diroc uy quyen,

Di~u 11. Bien ban hop va Ngh] quy~t ciia DHDCD

Thu ky se ghi chep cac noi dung di~n ra cua cuoc hQP.
Bien ban hop va Nghi quyet cua DHDCD phai duoc cong b6 va thong qua tnroc

khi b€ mac cuoc hop.

Di~u 12. Di~u khoan thi hanh

3



Ngay sau khi duoc DHDCD Cong ty c6 phan Sonadezi An Binh thong qua, Ban
T6 chirc, toan th~ c6 dong va dai dien cua c6 dong tham dir hop DHDCD thirong nien
2019 co trach nhiem thi hanh quy ch~ nay.

Noi nh~n:
- f)HDCf) thirong nien 2019;
- LUll: VT, HCNS.

TM. HQI~~ QuAN TRJ
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